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Notice is hereby given that a Meeting of the Edendale-Wyndham Community Board will be

held on:
Date: Tuesday, 22 November 2016
Time: 7.30pm
Meeting Room: Memorial Hall
Venue: Balaclava Street
Wyndham

Edendale-Wyndham Community Board Agenda

OPEN

MEMBERSHIP

Members Denise Fodie
Andrew Roy
Melanie Shepherd
Pam Yorke

Councillor Paul Duffy

IN ATTENDANCE

Committee Advisor Fiona Dunlop

Contact Telephone: 0800 732 732
Postal Address: PO Box 903, Invercargill 9840
Email:emailsdc@southlanddc.govt.nz
Website: www.southlanddc.govt.nz

Full agendas are availabl e
www.southlanddc.govt.nz

Note:

The reports contained within this agenda are for consideration and should not be construed as Council
policy unless and until adopted. Should Members require further information relating to any reports,
please contact the relevant manager, Chairperson or Deputy Chairperson.


http://www.southlanddc.govt.nz/
http://www.southlanddc.govt.nz/
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Making and Attesting of Members' Declarations

Record No: R/16/11/18749
Author: Steve Ruru, Chief Executive
Approved by: Steve Ruru, Chief Executive

3 Decision 3 Recommendation X Information

Purpose
To enable the making and attesting of declarations of office by Community Board members.

Background

Elected members to Community Boards take up office on the day after the official declaration
of the election results is publicly notified. However, they cannot make any decisions or
otherwise act as a member until they have made an oral declaration and made a written
declaration in the form set out in clause 14 of Schedule 7.

The oath for the Community Board members is taken at the inaugural meeting of the
Community Board. The Mayor will receive and witness the declaration of the Members.

Recommendation
That the Edendale-Wyndham Community Board:

a) Receives the report titled AMaking ant
dated 15 November 2016.

b) Notes that the Mayor has received and witnessed the declaration of the

Community Board Members.

Attachments
There are no attachments for this report.

2 Making and Attesting of Members' Declarations Page 5
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Election of Chair and Deputy Chair ™
Record No:  R/16/11/18018 &
Author: Fiona Dunlop, Committee Advisor 8
Approved by: Steve Ruru, Chief Executive -
X Decision 5 Recommendation 5 Information

Purpose of Report

This report calls for the election of a Chairperson Community Board, as required under
clause 37, Schedule 7 of the Local Government
The report also provides the opportunity for the Community Board to appoint a Deputy
Chairperson to act for the Chairperson if he or she is unable to perform his or her duties.
Background

The Southland District Council requires, by statute, the election of a Chairperson to its
community boards. The Community Board may also wish to appoint a Deputy Chairperson

who will be called on to fulfil the duties of the Chairperson if he or she is unable to perform

his or her duties. All community board members are eligible to be nominated for these roles.

The system of wvoting for the position of Chai

the Post o.

There are no requirements for a formal nomination 7 the Mayor, or their nominee, will call for
nominations at the Inaugural Meeting of the Community Board. Members may be nominated for
these roles in absentia, but cannot vote.

The term of office for the Chairperson and, if appointed, the Deputy Chairperson of the
Community Board shall be for the duration of the 2016/2019 triennium. However, a member
may terminate (or have terminated) their office by:

1 Resigning as Chairperson or Deputy Chairperson.

1 A majority decision of the Community Board.

1 A resolution of the Community Board.

1 Being no longer eligible to hold office.

The Chairperson of the Community Board is responsible for ensuring that the decisions of the
Board are consistent with the powers delegated to it by Southland District Council. The
Chairperson is responsible for ensuring that the conduct of business is carried out in an orderly
way and in accordance with Standing Orders, and any other statute that may apply from time-to-
time. The Chairperson is responsible for reviewing the business included in the agendas to
ensure that matters that ought to be considered are included.

The Chairperson may be called on to act as an official spokesperson for the Community Board on
issues within its terms of reference and area of activity.

It is recommended that once elected the Chair undertake Chairs training and mentoring at the
start of the triennium.

If the Chairperson is absent or incapacitated, the Deputy Chairperson must perform all of the
responsibilities and duties, and exercise any powers, of the Chairperson:

1 with the consent of the Chairperson at any time during the temporary

T absence of the Chairperson;

3 Election of Chair and Deputy Chair Page 7
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1

without that consent, at any time while the Chairperson is prevented by illness or some
other cause from performing the responsibilities and duties, or exercising the powers, of his
or her role;

while there is a vacancy for the role of Chairperson.

In the absence of proof to the contrary, a Deputy Chairperson acting as Chairperson is presumed
to have the authority to do so.

A Deputy Chairperson continues to hold his or her position so long as he or she continues to be a
member of the Community Board or until the election of his or her successor, or until the close of
the 2013/2016 triennium.

In accordance with voting procedures the Community Board is called on to elect members to the
position of Chairperson and, if it chooses to do so, to appoint a Deputy Chairperson.

Recommendation
That the Edendale-Wyndham Community Board:

a) Receives t he report titled AEl ecti on4
November 2016.

b) Elects a Board Member to be Chair of the Community Board for the 2016/2019
Triennium.

c) Elects a Board Member to be Deputy Chair of the Community Board for the
2016/2019 Triennium.

Attachments

There are no attachments for this report.

3
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General Explanation from Chief Executive
Record No: R/16/10/17625

Author: Fiona Dunlop, Committee Advisor

Approved by: Steve Ruru, Chief Executive

Item 8

3 Decision 3 Recommendation X Information

Purpose of Report

The purpose of the report is to advise that Clause 21(5) of Schedule 7 of the Local
Government Act 2002 requires that the Chief Executive Officer provide an explanation to

el ected members on <certain |legislation which
business may be conducted and the laws affecting elected members.

Background

The general explanation that must be conducted at the first meeting of the Southland District
Council following the triennial general election is for the following pieces of legislation:

Local Government Official Information and Meetings Act 1987

Local Authorities (Membersoé I nterests) Act
Sections 99,105, and 105A of the Crimes Act 1961

Secret Commissions Act 1910

Financial Markets Conduct Act 2013.

= =4 =8 =4 A

The information provided on the relevant legislation does not attempt to cover all the detailed
points of the legislation, but brings to Councillors attention the key issues affecting their role
and functions as members of the Southland District Council for the 2016/2019 Triennium.

The following is a brief description of each piece of Legislation outlined above.

The Local Government Official Information and Meetings Act 1987 (LGOIMA) governs the
availability of information and is based on the principle that information should be made
publicly available, unless one or more specific withholding grounds apply. Matters relating to
requests and release of information are administered by officers of the Council.

LGOIMA also sets meeting procedures and requirements.

These include:

1 The requirement to give public notice of meetings

1 The public availability of the agenda and supporting papers for meetings of the Council,
and its committees and subcommittees

1 The circumstances when the Council may resolve to exclude the public from meetings,
and the procedure that must be followed in such circumstances

1 The responsibility of the Chair to maintain order at meetings.

Other laws affecting elected members which members must be aware of.
The Local Authorities (Membersé Interests) Act

1 This Act prohibits certain contracts between the Council and its members, or with
persons associated with its members. A breach results in loss of office.

8 General Explanation from Chief Executive Page 9
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1 This Act also prohibits an elected member from discussing or voting on an issue in
which the member, directly or indirectly, has a pecuniary interest. Any member found to
have contravened this part of the Act could be prosecuted, and if convicted, would lose
office.

Under the Crimes Act 1961 a member of a local authority who obtains or accepts or offers to
accept any bribe to do, or not do, something, or who corruptly uses information obtained in
an official capacity to get a direct or indirect pecuniary advantage, is liable to a term of
imprisonment of up to seven years.

Under the Secret Commissions Act 1910, an elected member who accepts a gift or obtains
any advantage from any other party as a reward for doing any act in relation to Council
business commits an offence. It is also an offence not to disclose a pecuniary interest in any
contract, and also to aid or abet or be involved in any way in an offence under this Act.
Conviction can lead to imprisonment for up to two years and a fine of up to $1,000.

The Financial Markets Conduct Act 2013 essentially places elected members in the same
position as company directors whenever the Council offers financial products (such as an
issue of debt or equity securities). Elected members may be personally liable if documents
that are registered under the Act, such as a product disclosure statement, contain false or
misleading statements. Elected members may also be liable if the requirements of the Act
are not met in relation to offers of financial products.

In addition to these key statutory provisions, if an elected member is convicted of an offence
that carries a term of two or more years of imprisonment under any Act specified, or under
any other Act, that member will lose office.

Recommendation
That the Edendale-Wyndham Community Board:

1. Receives the report titled AGener al E 27p
October 2016.

Attachments

There are no attachments for this report.

4 General Explanation from Chief Executive Page 10
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Terms of Reference and Delegations 2016/2019

Record No: R/16/10/17901
Author: Fiona Dunlop, Committee Advisor
Approved by: Steve Ruru, Chief Executive

3 Decision 3 Recommendation X Information

Purpose

To advise the Community Board of the Terms of Reference and Delegations for Southland
District Council Community Boards for the 2016/2019 Triennium which were approved by
Council at its meeting on Wednesday 26 October 2016.

Background

Section 52 of the Local Government Act 2002 provides that the role of a community board is
to:

(@) Represent and act as an advocate for the interests of its community; and

(b) Consider and report on all matters referred to it by the territorial authority, or any matter
of interest or concern to the community board; and

(c) Maintain an overview of services provided by the territorial authority within the
community; and

(d) Prepare an annual submission to the territorial authority for expenditure within the
community; and

(e) Communicate with community organisations and special interest groups within the
community; and

()  Undertake any other responsibilities that are delegated to it by the territorial authority.

In addition to the activities outlined above, Community Boards also need to consider how
best to provide leadership for their communities and residents, in addressing the issues they
face as they look to the future.

Community Boards have been granted by Council additional delegated powers for
engagement and representation, rentals and leases and local assets and facilities. There is
accountability to Council for the exercising of these powers and a requirement that they be
done within Council policy.

Community Boards have also been approved to make recommendations to Council on
assets and facilities, rentals and leases, financial input and local policy.

In additional to the terms of reference and delegations, Chairs of Community Boards have

been delegated additional responsibilities as follows:

1 Approval of leases, rental agreements and the rollover of existing contracts under
$1,000;

1 Engaging with Community Board members to make submissions to the Council on
behalf of the Community Board where a submission period is outside of the Community
Board meeting cycle. Where a Chairperson is unable to base a submission on a
consensus among Community Board members, a Community Board meeting must be
held.

9 Terms of Reference and Delegations 2016/2019 Page 11

ltem 9



ltem 9

10

11

12

13

Edendale -Wyndham Community Board =// /LL People First

22 November 2016 Southland District Council

Te Rohe Potae O Murihiku

Membership and quorums of the Community Boards remain the same as in previous
Triennia with six elected members and one appointed member being a Ward Councillor.

The appointed Ward Councillor has speaking rights and voting rights at Community Board
meetings to which he/she has been appointed.

Where a Ward Councillor is unable to attend a meeting of the Community Board to which
he/she has been appointed, another Ward Councillor from within the same Ward may attend
the Community Board meeting but has speaking rights only.

Community Boards will meet at least six times within each calendar year but can meet on
more occasions if there is a requirement to consider matters requiring a resolution.

Community Boards may also meet outside of the regular meeting schedule to address issues
which are time bound or to meet demand if there are a significant number of agenda items.
All meetings outside of the regular meeting schedule shall be called by the Chairperson.

Community Board members will be kept abreast of operational issues and the progress of
projects via regular contact with their Townships Community Engineer.

Stewart Island/Rakiura and Te Anau Community Boards have specific delegations in addition
to the standard delegations. The specific delegations are as follows:

Stewart Island/Rakiura Community Board

(a) Contributing to the development of policy relating to the governance of the Stewart
Island Electrical Supply Authority (SIESA).

(b) Overseeing the management of SIESA by way of relationship with officers of
Southland District Council.

Te Anau Community Board

(c) Overseeing the management of the Te Anau/Manapouri Airport by way of
relationship with officers of Southland District Council.

Recommendation
That the Edendale-Wyndham Community Board:

a) Receives the report titled fATerms of
dated 12 November 2016.

b) Note the Terms of Reference and Delegations for Community Boards approved
by Council at its meeting on Wednesday 26 October 2016.

Attachments

A Terms of Reference and Delegations for Community Boards as approved by Council
on 26 October 2016 ¢_

9 Terms of Reference and Delegations 2016/2019 Page 12
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SOUTHLAND DISTRICT COUNCIL
COMMUNITY BOARD

TERMS OF REFERENCE <
)
c
Authorising body Council g
Approval date 26 October 2016 %
®©
1. SCOPE OF ACTIVITIES E
Community Boards are bodies established by statute. Their responsibilities and o
powers are as delegated by the Southland District Council. =
[}
The role of each Community Board in the Southland District is to: =
1 Represent and act as an advocate for the interest of its community.
1 Consider and report on all matters referred to it by the Southland District
Council, or any matter of interest or concern to the Community Board.
1 Maintain an overview of services provided by the Southland District Council
within the community.
1 Consider annual estimates for expenditure within the community and
recommend these to Council.
1 Communicate with community organisations and special interest groups
within the community.
1 Undertake any other responsibilities that are delegated to it by the Southland
District Council.
In addition to these activities, Community Boards will consider how best to provide for
their communities, and the people who live there, into the future.
Community Board members will provide leadership by:
1 Positively representing their community and the Southland District
1 |l denti fying key issues that wildl af fect

Council staff and other local representatives to facilitate multi-agency
collaborative opportunities.

1 Promote a shared vision for the wider community of interest area and develop
ways to work with others to achieve positive outcomes
Community Boards will adopt a strategic focus that will enable members to:

1 Provide local representation and guidance on wider community issues,
initiatives and projects.

1 Contribute to the development and promotion of community cohesion, by
developing and supporting relationships across a range of stakeholders at a
local, regional and national level.

1 Take part in local community forums, meetings and workshops.

1 Inform local residents and ratepayers on issues that affect them.

9 Attachment A Page 13
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3.

4.

5.

MEMBERSHIP
Six elected members and one appointed member being a Ward Councillor?.

The appointed Ward Councillor has speaking rights and voting rights at Community
Board meetings to which he/she has been appointed.

Where a Ward Councillor is unable to attend a meeting of the Community Board to
which he/she has been appointed, another Ward Councillor from within the same
Ward may attend the Community Board meeting but has speaking rights only.

MEETING SCHEDULE

Community Boards will meet at least six times within each calendar year but can
meet on more occasions if there is a requirement to consider matters requiring a
resolution.

Community Boards may also meet outside of the regular meeting schedule to
address issues which are time bound or to meet demand if there are a significant
number of agenda items. All meetings outside of the regular meeting schedule shall
be called by the Chairperson.

Community Board members will be kept abreast of operational issues and the
progress of projects via regular contact with their Township Community Engineer.

QUORUM

The quorum at any meeting of a Community Board of the Southland District Council
shall be not less than four members.

DELEGATIONS

5.1 Powerto Act

Community Boards shall have the following delegated powers and be accountable to
Council for the exercising of these powers?:

Engagement and representation

(@) Facilitat i ngconsutation @ithUocat iedidérds and community
groups on local issues and local aspects of district wide issues including
input into the Long-term Plan, Annual Plan, and policies that impact on the
Boardds area.

(b) Engaging with council officers on local issues and levels of service, including
infrastructural, recreational, community services and parks, reserves and
cemetery matters.

(© Representing the interests of the community at Council, Committee or
Subcommittee meetings when a motion under debate relates to a matter
that the Board considers to be of particular interest to the residents within its
community.

(d) Monitoring and keeping the Council informed of community aspirations and
the level of satisfaction with services provided.

! Local Government Commission determination i 10 April 2013
2 Local Government Act 2002, Schedule 7, Clause 32

9
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Rentals and leases

(e)  Accepting on behalf of Council the highest tenders for rentals of $10,000; or
less per annum for all leases of land and buildings within their own area.

() Approving the preferential allocation of leases of land and buildings on
behalf of Council within their own area where the rental is $10,000 per
annum or less.

Local assets and facilities

(9) Overseeing the management of local halls and community centres which are
owned by Council and where no management committee exists. This will
occur by way of relationship with officers of Southland District Council.

(h) Appoint a local liaison person responsible for community housing.

Some Community Boards have specific delegations in addition to the broad
delegations tabled above:

Stewart Island/Rakiura Community Board

® Contributing to the development of policy relating to the governance of the
Stewart Island Electrical Supply Authority (SIESA).
()] Overseeing the management of SIESA by way of relationship with officers of

Southland District Council.

Te Anau Community Board

(K) Overseeing the management of the Te Anau/Manapouri Airport by way of
relationship with officers of Southland District Council.

5.2 Power to Recommend

Assets and Facilities

)] Annually providing feedback on any asset management plans or community
services strategies applicable to the community for which the Community
Board is responsible.

Rentals and leases
(m) Recommending tenders and rentals in excess of $10,000 but less than

$200,000 to the Group Manager Services and Assets.

(n) Recommending tenders and rentals in excess of $200,000 to the Services
and Assets Committee.

(o) Recommending tenders to the Services and Assets Committee where
preference is not for acceptance of the highest tenderer,

Financial
(p) Recommending annual estimates to Council and approving expenditure
within these limits.

(9) Recommending unbudgeted expenditure to Council or the relevant
committee of Council.

9
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Local Policy

n Considering matters referred to it by officers, the Council, its committees or
subcommittees, including reports and policy and bylaw proposals relating to
the provision of counci/l services v

(s) Making submissions or recommendations in response to those matters as
appropriate.

5.1 Delegations to the Chairperson

The Chairperson of each Community Board is delegated with the following additional
responsibilities:

1 Approval of leases, rental agreements and the rollover of existing contracts
under $1,000;
1 Engaging with Community Board members to make submissions to the

Council on behalf of the Community Board where a submission period is
outside of the Community Board meeting cycle. Where a Chairperson is
unable to base a submission on a consensus among Community Board
members, a Community Board meeting must be held.

6. REPORTING

Community Boards are unincorporated statutory bodies which are elected to
represent the communities they serve. There are no formal reporting requirements to
Council however; a Councillor of Southland District Council is represented on each
Community Board.

9 Attachment A Page 16
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Schedule of Meetings for 2017

Record No: R/16/11/18412
Author: Fiona Dunlop, Committee Advisor
Approved by: Rex Capil, Group Manager Community and Futures

X Decision 3 Recommendation 3 Information

Purpose

The purpose of the report is to approve a schedule of meeting dates for 2017 so that
meetings can be publicly notified in accordance with the requirements set by the Local
Government Official Information and Meetings Act 1987.

Executive Summary

The adoption of a meeting schedule allows for reasonable public notice preparation and
planning for meeting agendas. The Local Government Official Information and Meetings Act
1987 which has requirements for Local Authorities to follow for public notification of
meetings.

The meeting schedule for the Edendale-Wyndham Community Board is required to be set for
2017. The Local Government Act 2002 requires that following the Triennial Elections that the
first meeting or the adoption of a schedule meetings must be approved.

Southland District Council approved the Terms of Reference for the Community Boards at its
meeting on 26 October 2016. In the approved terms of reference was the frequency of
meetings. Community Boards will meet in February, April, June, August, October and
December.

10 Schedule of Meetings for 2017 Page 17
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Recommendation
That the Edendale-Wyndham Community Board:

a) Receives the report titled @ Sche%Novemben
2016.

b) Determines that this matter or decision be recognised as not significant in
terms of Section 76 of the Local Government Act 2002.

c) Determines that it has complied with the decision-making provisions of the
Local Government Act 2002 to the extent necessary in relation to this decision;
and in accordance with Section 79 of the Act determines that it does not require
further information, further assessment of options or further analysis of costs
and benefits or advantages and disadvantages prior to making a decision on
this matter.

d) Agrees to meet at 7.30pm in either Edendale or Wyndham on the following
dates in 2017:
1 Tuesday 28 February 2017
1 Wednesday 26 April 2017
1 Tuesday 27 June 2017
| Tuesday 22 August 2017
1 Tuesday 24 October 2017
1 Tuesday 5 December 2017.

Content

Background

An approved schedule of meetings dates is required so that meetings can be publicly notified
in accordance with the Local Government Official Information and Meetings Act 1987.
Factors to Consider

Legal and Statutory Requirements

The legal and statutory requirements for meetings of Council, Committees, Subcommittees
and Community Boards are spelt out in the Local Government Act 2002 and the Local
Government Official Information and Meetings Act 1987.

Community Views

There are no community views.

Costs and Funding

The only costs for the implementation of a meeting schedule are the public notification via
the daily newspaper once a month in accordance with the Local Government Official
Information and Meetings Act 1987.

Policy Implications

There are no policy implications.

10 Schedule of Meetings for 2017 Page 18
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Analysis

Options Considered

Options considered are that if no meeting schedule be agreed, then no meetings of the

Edendale-Wyndham Community Board could be held.

The other option is to adopt a

meeting schedule as proposed in the recommendations which enables dialogue between the
Community Board and District Council Officers on a regular basis.

Analysis of Options
Option 17 No meeting schedule

Advantages

Disadvantages

1 There are no advantages

7 Council officers and Community Board
unable to achieve work in the Boards
area as no meetings are being held.

Option 21 Adoption of a schedule of meetings

Advantages

Disadvantages

1 Council officers and Community Board
are able to achieve work in the Boards
area as meetings are being held on a
regular basis

1 There are no disadvantages

Assessment of Significance

The assessment of significance is that this is not significance as defined in the Local

Government Act 2002.

Recommended Option

The recommended option is option 2 T Adoption of a schedule of meetings.

Next Steps

The next steps once the schedule is adopted it to ensure that each month the meetings are
publicly notified to enable the Community Board to meet.

Attachments

There are no attachments for this report.

10 Schedule of Meetings for 2017
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Standing Orders

Record No: R/16/10/17747

Author: Fiona Dunlop, Committee Advisor
Approved by: Steve Ruru, Chief Executive

3 Decision 3 Recommendation X Information

Purpose

The purpose of the report is to advise the Community Board that Southland District Council
adopted Standing Orders at its meeting on Wednesday 26 October 2016 for all meetings of
the Council, Committees, Subcommittees, Community Boards and Community Development
Area Subcommittees which form part of the Southland District Council.

Background

Under clause 27, Schedule 7 of the Local Government Act 2002 the Council is required to
adopt a set of Standing Orders.

The Standing Orders will apply to all meetings of Council, Committees, Subcommittees,
Community Boards and Community Development Area Subcommittees.

Standing Orders control who has speaking rights, the role of the chairperson, delegations
and public forum, public excluded sections, agendas and the voting system.

The Model Standing Orders from Standards New Zealand, on which Council has based its
Standing Orders, meet legislative requirements. Standards New Zealand produces model
standing orders for local government, which Council uses as a basis for its own Standing
Orders. These control the way a meeting is run and provide structure and mechanisms for
managing such aspects as speaking rights and times, behaviour, quorum, agendas, public
excluded sections and much more.

Recommendation
That the Edendale-Wyndham Community Board:

a) Receives the report titl 8Ocfoller206di ng Or

b) Note that Southland District Council at its meeting on Wednesday 26 October
2016 adopted Standing Orders for use at all Council, Committee,
Subcommittee, Community Board and Community Development Area
Subcommittee meetings of the Southland District Council and that it is required
to operate in accordance with the Standing Orders so adopted.

Attachments
A Standing Orders To Be Noted g

11 Standing Orders Page 21
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Southland District Council
Model Standing Orders

For Meetings of
Local Authorities and Community Boards

Issued to assist those local authorities required to comply with Part 4 and Schedule 7
of the Local Government Act 2002 and Part VIl of the Local Government Official Information
and Meetings Act 1987

11 Attachment A Page 22
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© COPYRIGHT
The copyright of this document is the property of the Southland District Council.

The content in this document includes and/or has been derived from NZS 9202:2003 Model
Standing Orders For Meetings of Local Authorities and Community Boards with the permission
of Standards New Zealand.

Southland District Council has made every reasonable effort to provide accurate information
in this document. However, Southland District Council does not present this information as
advice and does not accept responsibility for actions taken based on reading it.

You may reproduce, store and use the content of this document for personal, informational
and non-commercial purposes only.

Except as stated in the above paragraph, no portion of the content of this document, or the
Southland District Council logo, may be copied or used without the written permission of the
Southland District Council. .

All enquiries about or formal requests for information in terms of the Local Government Official
Information and Meetings Act 1987 should be in writing to:

Southland District Council
PO Box 903
Invercargill 9840

Saiithland Nietdast Cannell Madal Standina Ordare i RMARMNMATNT
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FOREWORD
This Standard is a revision of NZS 9202:2001 and includes Amendment No. 1, 2006.

The revision has been necessitated by the enactment of the Local Government Act 2002 (including
amendments made to the Act in 2004), and the consequential repeal of relevant parts of the
Local Government Act 1974 as these affect provisions of the Model Standing Orders for meetings of
territorial authorities, regional councils and community boards.

These Model Standing Orders reflect legislative requirements relating to the conduct of local authority
meetings, particularly the provisions of the Local Government Act 2002 and the Local Government
Official Information and Meetings Act 1987, including amendments made to these Acts in 2004.
This includes provisions relating to extraordinary meetings (replacing special and emergency
meetings), voting at meetings and the option of a casting vote for the person presiding at a meeting
where there is an equality of votes, and references to subordinate decision-making bodies, to the chief
executive (replacing principal administration officer) and other minor amendments. There is also a
modernising of the language adopted in line with that now used in legislation.

In relation to voting at meetings, Standing Orders 2.5.1 and 3.14.2 reflect the default position in the
legislation there is to be no casting vote for the presiding member, unless expressly provided for in the
Standing Orders of the local authority. Southland District Council does wish to have a casting vote and
as such, Appendix H Provision for casting vote can be used. When adopting, amending or suspending
Standing Orders to provide for a casting vote, Clause 27, Schedule 7 of the Local Government Act 2002
applies.

Cithland Nietdst Cannell Madal Standins Oredare 1 RMHMRMNMTNTT
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MODEL STANDING ORDERS FOR MEETINGS OF LOCAL AUTHORITIES AND COMMUNITY
BOARDS

These Standing Orders were adopted by Southland District Council at a meeting held on ..<_,
26 October 2016 and apply to all meetings of this local authority, its committees and subcommittees, c
including all community development area subcommittees and to all meetings of the community boards )
listed below: e
. Edendale-Wyndham Community Board %
. Otautau Community Board (qv]
. Riverton/Aparima Community Board E
. Stewart Island/Rakiura Community Board —
. Te Anau Community Board —
. Tuatapere Community Board &
. Wallacetown Community Board 8
- Winton Community Board _
Qeuithiand Nietdt Prsnl Madel Qtanding Ardare o RHMAMNMTALT
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PART1  GENERAL

1.1 Scope and General This document sets out standing orders for the conduct of
proceedings at meetings of territorial authorities, regional councils
and community boards in the form of model orders for adoption with
or without amendment. It incorporates new provisions in the Local
Government Act 2002 as they affect the provisions of the model
standing orders.

This document is presented in three parts. Part 1 is the general
introduction. Part 2 covers constitutional and legislative matters,
and Part 3 relates to meeting procedures.

Part 3 involves some repetition of Part 2, to ease use and to ensure
each part can stand alone without the need for undue cross
referencing.

1.2 Interpretation In this document the word “shall” identifies a mandatory
requirement for compliance. The word “should” refers to practices
which are advised or recommended.

Where direct quotations from the legislation are cited in these
standing orders they are shown in bold type with quotation marks.

1.3 Definitions In these standing orders, unless inconsistent with the context:

Agenda means the list of items for consideration at a meeting
together with reports and other attachments relating to those items.

Chairperson means the Mayor of a territorial authority or
chairperson of a regional council or community board including any
person acting as the Mayor of the territorial authority or chairperson
of the regional council or community board, and any person
presiding at any meeting of a committee or subcommittee of a
regional council, territorial authority or community board.

Chief executive means the chief executive of a local authority
appointed under Section 42 of the Local Government Act 2002,
irrespective of their designation, and includes for the purposes of
these standing orders, any other officer authorized by the local
authority.

Clear working days means the number of working days
prescribed in these standing orders for the giving of notice; and
excluding the date of service of that notice and the date of the
meeting, the subject of that notice.

Cithland Nietdst Cannell Madal Standins Ordare a RMHMRMNMTNTT
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Committee includes, in relation to a local authority:

(a) A committee comprising all the members of that local
authority;

(b) A standing committee or special committee appointed by
that local authority;

(c) A joint committee appointed under Clause 30 of Schedule 7
of the Local Government Act 2002; and

(d) Any subcommittee of a committee described in items (a), (b)
or (c) of this definition.

Deputation means a request from any person or interest group in
the community to make a presentation to the local authority or any
committee.

Extraordinary meeting has the same meaning as defined in
Clause 22 of Schedule 7 of the Local Government Act 2002.

Local authority means the local authority and/or the community
boards covered by these standing orders, being a local authority or
a community board as defined in Section 5 of the Local
Government Act 2002,

Mayor means the Mayor of a territorial authority elected under the
Local Electoral Act 2001.

Meeting means any ordinary or extraordinary meeting of a local
authority; and any meeting of any committee, standing committee,
joint committee, special committee or subcommittee of the local
authority. At any meeting of a local authority, or of any committee
or subcommittee of a local authority, at which no resolutions or
decisions are made, the provisions of these standing orders
regarding public access and notification need not apply.

Member means any person elected or appointed to the local
authority or to any committee or subcommittee of the local
authority, and includes the Mayor of a territorial authority and the
chairperson of a regional council or community board, or of any
committee or subcommittee of a regional council, territorial
authority or community board.

Minutes means the record of the proceedings of any meeting of
the local authority and its committees and subcommittees.

Public excluded information means any information which can
be excluded from the public for reasons meeting the provisions of
the Local Government Official Information and Meetings Act 1987.

Public excluded session refers to those meetings or parts of
meetings from which the public is excluded by the local authority
as provided for in the Local Government Official Information and
Meetings Act 1987.

Saiithland Nietdast Cannell Madal Standina Ordare A RMARMNMATNT
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Publicly notified means notified to members of the public by notice
contained in some newspaper circulating in the district of the local
authority, or where there is no such newspaper, by notice published
on signboard affixed to public places in the district to which the
notice relates.

Quorum means the minimum number of members needing to be
present to constitute a valid meeting.

Working day means any day of the week other than:

(a) Saturday, Sunday, Waitangi Day, Good Friday, Easter
Monday, Anzac Day, the Sovereign's Birthday, and Labour
Day, and

(b) A day in the period commencing with the 25th day of
December in any year and ending with the 15th day of
January in the following year.
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